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1. OBHIME INOJIOKEHHUSA

1.1. Otxen 6yxranTepckoro yderta (Jganee — byxraatepus) SBisieTcsi CTPYKTYPHBIM M10pa3/ie/ieHHEM
HerocynapcteenHoro  o0pa3oBaTesIbHOrO — YYpEKAEHHsS  JOHNOJHUTEIBHOIO  NMPO(PECCHOHAIBLHOIO
obpazoBanus Hayuno-yueOHOro neHTpa « ABHanoHHas 6€301acHOCTh M HOBas TEXHUKa» (aaiee - LIeHTp).
obecneunBaromMM GOpMUPOBAHKE NMOTHON U TOCTOBEPHOH HHOpMAaIHK 0 OyXraaTepcKol H (PHHAHCOBON
nesrenbHOCTH LleHTpa. yueT HCroap30BaHus MaTepUaIbHbIX U (PMHAHCOBBIX PECYPCOB. IPEAOTBpalleHHE
OTPHIATENBHBIX PE3YIbTATOB XO3AUCTBEHHON JIEATEIBHOCTH.

1.2. B}’XF&J’ITGDHH B CBOEH JeATeIbHOCTH PYKOBOJACTBYCTCA:

- JEWCTBYIONMM 3aKoHoxarenbcTBoM Poccuiickoi Denepald ¥ HOPMATHBHON JOKYMEHTALIUCH.
pacnpocTpaHsoLIEHcs Ha AeTeIbHOCTh OyXTraaTepuu:

- PELICHHUSAMH U PaCIOPAKEHUAMH YUPEAUTEIS;

- IPHKa3aMH U paclopsKEHUSIMH TUPEKTOpa U INIaBHOro Oyxrairepa:
- HacroswuM [Tonoxkenuem.

I

1.4. Byxranrepus co3iaercs U JJMKBHAUPYETCA NPHKA30M AUPEKTOpA.
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3 B}JXT‘EIJ'[TCPHH B CBOEH ACATEILHOCTH MOTYHMHACTCS JIUPEKTOPY.

1.5. M3menenus u nonosiHeHus B HacTosuiee [lonoxenue BHOCSTCS IIpUKa3oM AHUPEKTOpPA.

2. CTPYKTYPA

2.1. CTpyKTypy M LITAaTHYIO YHCJIEHHOCTb ByXraaTepHu yTBEpiKIaeT JAUPEKTOP MO MPEICTaBICHUIO
riaBHoro oyxranrepa.

2.3. TlonoxeHue o byxrantepuu yTBepsKAAeTCs JHPEKTOPOM. pacipezieieHue 00sI3aHHOCTEei Mex 1y
paboTHHKaMu Byxrajitepus mpou3BOIUTCS ITIABHBIM OyXIrajlTepoM.

2.4, CoctaB M YMCIEHHOCTh PabOTHHUKOB bByXrantepuu onpenensieTcs IITATHBIM pPacUCaHHEM.
YTBEPIKICHHBIM JHPEKTOPOM.

2.5. I'naBHbIi Oyxranrep HazHayaeTcs ¥ OCBOOOKIAETCS OT 3aHMMAEMOM JIOJIKHOCTH MPHKa30M
JMPEKTOpA.

2.6. PaboTauku byxraiartepun HazHAYAIOTCS H OCBOOOK/IAFOTCS OT 3aHMMAEMOM JOJDKHOCTH IPHKA30M
JUPEKTOPA 110 MPEACTABICHUIO IIIaBHOTr0 Oyxranrepa.

3. 3AJAYHU

3.1. ®opmupoBaHHE MOJIHOH H JOCTOBEpHOW HHpoOpMaiwu O geaTenbHOCTH lleHTpa u ee
HMYLICCTBEHHOM IT0JIOKEHHH. HEOOXOIUMON BHYTPEHHHM MOJIb30BaTEsAIM OyXralTepCKOd OTYETHOCTH -
PYKOBOJMTENAM, YUPEAUTEIIIO, @ TAKAKE BHELIHUM - KPEJAUTOPAM U IPYTUM MOJIB30BaTeIIM OyXraaTepeKkoi
OTYETHOCTH.

3.2. O6ecneyenne wWHMOpMaIHed. HEOOXOAMMOH BHYTPEHHHM M BHEIIHHM [OJIb30BaTe/IIM
OyXranTepcKo# OTYETHOCTH JUISi KOHTPOJIS 3a COOII0IeHHeM 3aKoHoaaTebeTBa Poccuiickoit Peneparmu
IpH OCyIIeCTBICHHH [[EHTPOM XO3SWCTBEHHBIX ONEpaluii W MX LENeco0OpPa3HOCTBIO. HATHYHEM H
JBUKEHUEM HMYLIECTBA H 00A3aTE/IbCTB. MCIIOJIB30BAHMEM MaTepHalbHBIX, TPYIOBBIX H (DHHAHCOBBIX
PECYPCOB B COOTBETCTBHH C YTBEPKAEHHBIMH HOPMaMH. HOPMaTHBaMH B CMETaMH:

3.3. IlpenorBpaleHne OTpHIATENBHBIX PE3YJILTATOB XO3SAMCTBEHHOH mesrenpHocTH lleHTpa M
BBISIBJICHUE BHYTPHXO34HCTBEHHLIX PE3EPBOB obecnieyeHus ee (PUHAHCOBON YCTOHYHUBOCTH.
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4. PYHKIHUHN

4.1. DopmHpoBaHHE YYETHOW MOJUTHKH B COOTBETCTBHH C 3aKOHOJATEILCTBOM O OyXrajaTepcKoM
yueTe U UCXOJIs U3 CTPYKTYPhI U ocobennocTei aestensHocTd LlenTpa, HeoOxoauMocTu obecrnedeHus ero
(buHaHCOBOH YCTOWYHBOCTH:

4.2. PaboTa 1o MOArOTOBKE H MPUHSATHIO pabouero mjiaHa c4eToB. (JOPM MEPBHYHBIX YYETHBIX
JIOKYMEHTOB, IPUMEHSAEMBIX JUIsl O)OPMIICHHSI XO3HCTBEHHBIX ONepaliui.

4.3. PaspaboTtka Gopm JOKyMEHTOB BHYTPEHHEH OyXraarepckoi OTYETHOCTH:
4.4. OGecneueHue nopsiaIKa NpoBeICHUs HHBEHTApU3alMii:
4.5. KonTponsb 3a npoBeIeHHEM XO3SIHCTBEHHBIX OIepaluii;

4.6. Obecrieyenue cobmOAeHUs TEXHOJIOTHH 00paboTKH OyXranTepckoi WHPOPMAIUH U HopsiaKa
JOKyMeHTooOopoTa;

4.7. Opranu3anus OyxrajTepckoro yudera ¥ OT4eTHOCTH B LleHTpe M B €ro mnoiapasjieieHusx Ha
OCHOBE MAaKCHMAaJIbHOW LIEHTPAIH3AMU YYETHO-BBIYUCIUTENBHBIX PabOT U NPUMEHEHHs COBPEMEHHBIX
TEXHHYECKHX CPEJICTB M MH(OPMAIMOHHBIX TEXHOJOIHH. MPOrpecCHBHBIX (OPM M METOJIOB ydeTa H
KOHTPOJIS:

4.8. ®opMHpOBaHHE M CBOEBPEMEHHOE NPENOCTABICHHE TMOJHOW W JOCTOBEPHOH OyXrajarepckoi
UH(pOpMaLIUK O AesTeTbHOCTH LIeHTpa. ero MyIIeCTBEHHOTO MMOJI0KEHHS. J0X0/1aX U pacxo/iax:

4.9. Pas3paboTka M OCYIIECTBIECHHE MEPONPHUITHNA, HANPABIEHHBIX HAa YKpEIUIEHHE (HHAHCOBON
JHCUHUILTHHBL;

4.10. VYdyer umyiecTBa. 00s43aT€IbCTB M XO3SHCTBEHHBIX OMNEPAlHH. MOCTYMAIOMIMX OCHOBHBIX
CPEJCTB. TOBAPHO-MATEPHAILHEIX IIEHHOCTEH U JICHEKHBIX CPEICTR:

4.11. CpoeBpeMeHHOE OTpaKCHHE Ha cYeTax OyXIalITepCKOro yuyera OIepaunuil, CBS3aHHLIX C
JBHKEHHEM OCHOBHBIX CPECTB, TOBAPHO-MATEPHAILHBIX LIEHHOCTEH U JIEHEIKHBIX CPEJICTB;

4.12. Vder u3epKeK MPOM3BOACTBA M OOpallleHHs. HCITOIHEHHsS CMET PacXo0B. peaH3alliu
MPOAYKIUH, BBITOJIHEHHS padOT (YCIyT), pe3yJIbTaTOB X03SWCTBeHHO-(DMHAHCOBO# AesaTenbHocTH [lenTpa.
a TaKKe (PMHAHCOBBIX. PACYETHBIX U KPEJIUTHBIX ONMEpariHii;

4.13. CpoeBpeMeHHOE U NpaBUIIbHOE 0(GOPMIIEHHE TOKYMEHTOB:
4.14. OOecnieyeHne pacyeToB 10 3apaboTHOM MIaTe:;

4.15. IlpaBuibHOE HAYMCIICHHE U MIEPEYHCIICHHE HAIOTOB i COOPOB B (e/iepaibHbIH, pErHOHATbHbIH
M MECTHBIH OIO/UKETBI. CTPAaXOBBIX B3HOCOB B IOCYIapCTBEHHBIE BHEOIO/KETHBIE COLHAIBHBIE (OHIBL
nyareked B OAHKOBCKUE YUPEKICHHUS. CPEACTB Ha (PHHAHCHPOBAHHE KAIUTATIbHBIX BIIOKEHHI:

4.16. Yuactue B I[TPOBCACHHUH SKOHOMHUYCCKOI'O aHajiu3a XOBHHCTBCHHO-(I)HH&HCOBOFI JCATEIIBHOCTH
HCHTPE[ o JaHHbIM GYXF AITEPCKOTO y4Ye€Ta M OTYETHOCTH B LICIIAX BBIABICHHUSA BHYTPHXO?:E?"ICTBSHHI)IX
PE3€PBOB. YCTPAaHCHHUSA NTIOTEPEL W HENIPOMU3BO/ICTBEHHBIX 3aTpart:

4.17. TlpunatHe Mep NO MpPEeAYNPEKICHHIO HEJ0CTay. HE3aKOHHOIO PacXOJ0BaHHS JEHEKHBIX
CPeICTB M TOBAPHO-MATEPHAIbHBIX IIEHHOCTEH. HapymeHWH (UHAHCOBOTO M  XO3AHCTBEHHOTO
3aKOHO/IATEeILCTBA:

4.18. Y4yactne B O(OPMIICHHH MAaTepHAIOB IO HEJOCTa4YaM W XHINCHUSM JIEHEKHBIX CPEJICTB H
TOBAPHO-MATEPUANILHBIX LIEHHOCTEH. Mepenada B HEOOXOAMMBIX Ciydyasx 9THX MaTepHalioB B
CIIEICTBEHHBIE U Cy/IeOHBIC OpraHbl:

4.19. OOGecneuenue CTPOroro cobmoneHUs (UHAHCOBOW M KACCOBOM JMCIMIUIMHBL 3aKOHHOCTH
CIMCAaHHsl CO CYETOB OyXTraJTepCcKOro yuyera HeIOCTad. AeOMTOPCKOM 3a/I0/KEHHOCTH U JPYTHX MOTEPb.
COXPAHHOCTH OYXrajaTepCKUX JOKYMEHTOB. OhOPMIICHHS W CAa4H HX B YCTAHOBJIEHHOM IOPSJIKE B apXHB:

4.20. PaspaboTka U BHEJpPEHHE pAIMOHAILHOW T[UJIAHOBOM M YYETHOW JIOKYMEHTAIHH.

IPOTPECCHBHBIX (JOPM M METOJIOB BECHUS OyXralTepPCKOro yyeTa Ha OCHOBE IIPHMEHEHHs! COBPEMEHHBIX
CPEeACTB BBIYHCIUTEIbHON TEXHHKH:
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4.21. CocraBienue GanaHca ¥ OINEPaTUBHBIX CBOAHBIX OTYETOB O AOXOJAax M PacXojax CpPe/CTB.
JApyroi 6yxranTepckoi ¥ CTAaTUCTHYECKON OTYETHOCTH. MPEJIOCTABIEHHE HX B YCTAHOBIEHHOM TOPSIIKE B
COOTBETCTBYIOIIHE OPTaHEbI:

4.22. TlpoBepka opraHu3anuu OyXraiTepckoro ydera W OTYETHOCTH B TPOW3BOJCTBEHHBIX
(CTPYKTYpHBIX) nojpazaenenusx [entpa:

4.23. PaccMOTpeHHE W TOAINKMCAHHE TTaBHLIM OyXTalTepoM JIOKYMEHTOB. CIYKalluX OCHOBaHHEM
JUTs TPUEMKH M BbIJa4M JCHEKHBIX CPEICTB U TOBAPHO-MATEPHAIbHBIX LICHHOCTEH. a TaK/Ke KPeAUTHBIX U
pacyeTHbIX 0053aTe/IbCTB:

4.24. PaccMOTpeHHE W BH3MpPOBAaHHE TIJIABHBIM OYXrajTepOM JOrOBOPOB M  COIIIAIICHHH.
3aK/II04aeMbIX LIEHTpOM Ha MoTy4YeHUe WM OTIYCK TOBapHO-MATEPUATbHBIX IEHHOCTEH U Ha BBINOJIHEHHE
paboT M YCIIyr. M Tak/Ke NPUKa30B M paACHOpsiKeHHH 00 ycTaHOBJICHHH pabOTHHKAM JO0JKHOCTHBIX
OKJ1aJ10B, Ha10aBOK K 3apabOTHOM Iu1arTe, MOJOKEHHH O IPEMHUPOBAHHH U T.I1.

4.25. PazpaboTka u BHepeHHE MTATHOrO pacnucanus [leHTpa.

4.26. Bemonnenus QyHKIMHA KaapoBOro ydera: oopMieHHE NpHEMa. NEPEBOJa U YBOJbHEHHUE
pabOTHHKOB; NPHEM, 3alOJHEHHWE., XpaHEHHe W Bblga4ya TPYAOBBIX KHHJKEK; BEJCHHE ydyeTa JIMYHOTO
coctaBa pabOTHUKOB lleHTpa. odopmiieHHe AMYHBIX Jell: MOJArOTOBKAa M Bblada [0 TpeOOBAHHUIO
pabOTHHKA CIPaBOK M KONHH JOKYMEHTOB; O(opMIIEHHE CiyKeOHBIX KOMAaHIMPOBOK: COCTaBIICHHE
rpauKoB OTIIYCKOB M Y4€T HCHOJIB30BaHUs OTIYCKOB. a Takke 0(hOpMIICHHE OTIIYCKOB B COOTBETCTBHH C
rpaMKOM OTITYCKOB; OpraHu3aius TabebHOro ydyera.

5. IPABA

Byxrantepusi. B u1ie ri1aBHOTO OyXrajirepa. KMeeT IpaBo:

5.1. TpeboBarb oT Becex mojpaszeneHuil [lenTpa cobmoaenus mnopsaka ohpopMIeHHs onepaiuii u
NpPe/I0CTaBIeHUs HEOOXOAMMBIX JOKYMEHTOB U CBEJICHUIA;

5.2. TpeboBaTh OT pYKOBOAMTENECH CTPYKTYPHBIX mojpasieneHuil LleHTpa M OTHENbHBIX
CMEHUATMCTOB NPUHATHS MEpP. HAlPaBJIEHHBIX Ha MOBbIEHHE P PEeKTUBHOCTH HCIONIB30BAHUS CPEICTB
Ilentpa. obecreuenue coxpaHHOCTH coOcTBeHHOCTH IleHTpa. obecrneuenue MpPaBUIIBLHON OpraHu3alHyu
Oyxranarepckoro y4era:

5.3. IlpoBepsaTh B CTPYKTYpHBIX mozpaseneHusx LlenTpa cob6mroaeHre yCTaHOBIEHHOTO MOPSIKA
NPHEMKH. ONPHXOJ0BAHHUs. XPAaHCHHS M PAacXOJ0BaHHs JEHEKHBIX CPEIACTB. TOBAPHO-MATEpUHAIIbHBIX U
JIDYTHX LIEHHOCTEi:

5.4. BHOCHTB TpemTOKeHHs pyKOBOACTBY LleHTpa O TNpHUBI€YEHHM K MarepuaibHOi U
JMCIHMIUTHHAPHON OTBETCTBEHHOCTH JOJKHOCTHBIX M1l LleHTpa 1o pe3yapTataM mpoBepokK:

5.5. He npuHHMaTh K MCIOJHEHHIO X O(GOPMIECHHIO JIOKYMEHTHI MO OMEPAlUAM. KOTOpPHIE
MPOTHBOpEYAT 3aKOHOJATEJILCTBY M YCTAHOBJICHHOMY MOPSJIKY TPHEMKH. XPAHEHHs W PACXO0BAHHSI
JIEHEKHBIX CPEJICTB. TOBAPHO-MATEPHANBHBIX M JPYTHX LEHHOCTEH. a Takke 0e3 COOTBETCTBYIOLIETO
pacropsbkeHus: pykoBoauTens Llentpa:

5.6. Bectn mepemmcky 1o Bompocam OyXrajiTepcKOro y4era M OTYETHOCTH. a TaKkKe JAPYTHM
BONpOCaM, BXOMALIMM B KOMIIETEHIMIO [JIaBHOH OyXrajaTepud u He TpeOyrolmM CorjiacoBaHHs ¢
pykoBoauteneMm llentpa:

5.7. TlpencTaBuTeNbCTBOBATH B YCTAHOBJIEHHOM IOpSAAKE OT HMMeHH l[eHTpa 1o Bompocam.
OTHOCAIIMMCS K KOMIICTCHIIMH bByXrantepuu BO B3aHMOOTHOIIEHMSX C HAJIOTOBBIMH. (DMHAHCOBBIMH
OpraHaMH. OpraHaMH rocy1apCTBEHHbIX BHEOIOUKETHBIX (hOH/I0B. DaHKaMH, KPS AU THBIMHU YUPEIKICHUSIMH.
MHBIMHU TOCYJapCTBCHHBIMH H MYHHIMIIATBHBIMH OPraHH3alHsAMH. a TAKIKE APYTHMH OpraHu3alHsaMu.
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6. OTBETCTBEHHOCTb

6.1. Ha rnmaBHOro 6yxraiarepa Bo3jaraercs nepcoHajlbHas OTBETCTBEHHOCTS 34d:

6.1.1. CobmoaeHue JeHCTBYIONIIETO 3aKOH0,/1aTe/IbCTBA B IIPOLECCE PYKOBOJACTBA Byxranrepuei.

6.1.2. Opranu3aiuio eaTeIbHOCTH byXranTtepui 1o BbIIOJHEHUIO 33139 H (hyHKIIHH. BO3JI0KEHHBIX
Ha byxranrepuro.

6.1.3. Cobmronenne paboTHHKaMH ByxraiTepiu IPOU3BOICTBEHHON U TPYIOBOH THCIHIUIHHDI.

6.1.4. Opranusauuio B ByXraiaTepud ONepaTUBHOW M Ka4eCTBEHHOH IMOATOTOBKH JOKYMCHTOB.
BEJICHHE JICIONPOM3BO/ICTBA B COOTBETCTBHH C JICHCTBYIOIMMH NPaBHJIaMH B HHCTPYKIHAMH.

6.1.5. O6ecrieyeHne COXPAHHOCTH HMMYILIECTBA. HaXoAdllerocs B byxrairepuu H cobunojIeHHe
NpaBuII 10KapHOH O€30macHOCTH.

6.1.6. CocTaBieHne. YTBEP/KICHHE U IPeICTaBIeHHe JOCTOBEPHONH HH(MOPMAINK O JIEATEIBHOCTH
NPOM3BOJICTBA

6.1.7. CBoeBpeMEHHOE H KaUeCTBEHHOE MCIOIHeHHE TPUKA30B TUPEKTOPA.

6.1.8. COOTBETCTBHE JCHCTBYIONIEMY 3aKOHOAATENBCTBY BH3HPYEMbIX (IOANHMCHIBAEMBIX) WM
npuKa3oB. UHCTpYKUMH. ITonoxkenuii U Ipyrux J0KyMEHTOB.

6.1.9. Cobmronenue TpeGoBanHil U MoIOXKeHUH JeiicTByromeil B LleHTpe. n pe3yIbTaTHBHOCTD €€
(hYHKIIHOHUPOBAHUS HA POU3BOJICTBE.

6.1.10. CsoeBpeMEHHOE OCYLIECTBIEHHE KOPPEKTUPYIOUIMX H MPEAYNPEKAAIOMINX JICHCTBHUH,
pacrpoCTPaHSIOUIMXCs Ha JIESTEIbHOCTh MPON3BOJICTBA.

6.2. OTBETCTBEHHOCTh JApYyruxX paboTHMKOB byxraatepuu yCTaHaBIHBACTCA COOTBETCTBYIOIMMH
UHCTPYKIHSIMH.
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